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GOVENRNMENT OF ANDHRA PRADESH 

 
ABSTRACT 

A.P. Educational Services (APES) and A.P.  School Educational Subordinate Services (APSESS) 

Officers -  Powers and functions Rules, 2002 - orders - Issued. 

 
EDUCATION(SER.V)DEPARTMENT  

G.O.Ms.No.40                                                                             Dated:7-5-2002 

Read: From the C & DSE,Hyd, Lr.Rc.No. 484/C3-1/2002, Dt.4-3-2002. 

 
*** 

ORDER: 

 

         The Commissioner and Director of School Education, in the reference read above  
has reported that the issue of Delegation Powers to various functionaries namely the Head 
Masters of Primary Schools, Upper primary Schools, High Schools, Mandal Educational 
Officers/Deputy Inspectors of Schools and Deputy Educational Officers, has been discussed 
at the District Educational Officers Conference held on 13-2-2002 and 14-2-2002, and 
subsequently with the all Teachers Organization and proposed the rules for A.P. 
Educational Services and A.P. School Educational Sub-ordinate Services. 
      2. Government after careful examination have decided to accept the proposed rules for 

A.P. Educational Services and A.P. School Educational sub-ordinate Services and 

accordingly the following notification will be published in the extra-ordinary issue of the 

Andhra Pradesh Gazette, dated 9-5-2002 

 
(BY ORDER AND IN THE NAME OIF THE GOVERNOR OF ANDHRA PRADESH) 

 
I.V.SUBBARAO,           

    Secretary to Government. 

 
NOTIFICATION 

In exercise of the powers conferred by the section 99 read with sections 78,85,and 93 
of the Andhra Pradesh Education Act 1982(Act.No.1 of 1982 and in superpression of all 

corresponding rules, proceedings, orders relating to the powers and functions of the head 

Masters of Primary Schools, Upper Primary Schools, High Schools, Mandal Educational 

Officers/Deputy Inspector of Schools, Deputy Educational Officers and District 

Educational Officer of the Department of the School Education. 

 
1.   (i)  These  rules  may be  called  the  Andhra  Pradesh  Educational  Services  and 

Andhra Pradesh School Educational Sub-ordinate Services Officers Powers and 

Function Rules,2002. 

(ii) These rules shall come into force with immediate effect. 

2.  The following shall be the powers and functions of the Officers of the Andhra 

Pradesh Educational Services and Andhra Pradesh School Educational Sub- 

ordinate Services. 

 

1. HEAD MASTER OF PRIMARY SCHOOL: Head Master of Primary school shall 

grant Casual Leave, Special Casual Leave to the teachers of Primary School. 

 

2. HEAD MASTER OF UPPER PRIMARY SCHOOL: 

(i) The Head Master of Upper Primary School shall grant Casual Leave, Special Casual 

Leave to the teachers of Upper primary schools, 

(ii) condone the Age relaxation to VII Class students. 

(iii) Change the Media/Language to students. 

(iv) Condone the shortage of attendance to the students. 

(v) Admit the students from ICSC/CBSE syllabus or other syllabi to State Syllabus. 

 
3. HEAD MASTER OF HIGH SCHOOL: The Head Master of High School shall have 

powers in respect of all teachers working in High School and he shall 

(i) Grant Casual Leave, Special Casual Leave. 

(ii) Sanction of Earned Leave/Half Pay Leave/Comuted Leave/Maternity Leave/and 
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Extra Ordinary Leave. 

(iii) Sanction of Increments and pay fixations. 

iv) Sanction of Automatic Advancement Scheme, Leave Travel Concession and 

Joining permissions. 

v) Issue regular Pay scales on completion of apprentice service. 

vi) sanction general Provident Fund Loans nad General Provident Fund Part-Finals 

and forwarding of General Provident Fund Withdrawals. 

vii) Sanction Family Benefit fund and Group Insurance Scheme Amounts. 

viii) Sanction Pension s and forwarding of proposals to Accountant General and 

forwarding of A.P. Government Life Insurance applications. 

ix) Draw the Medical Advance/Reimbursement after sanction by the Commissioner 

and Director of School Education. 

x) condone the age relaxation to 7
th 

and 10
th 

class students. xi) 

Change the Media/Language to the students. 

xii) condone the shortage of Attendance to the students. 
xiii) Admit the students from ICSE/CBSE syllabus or other syllabi to state syllabus; 

 
 
4.MANDAL EDUCATIONAL OFFICERS/DY.INSPECTORS OF SCHOOLS: 

The Mandal Educational Officers/dy.I..O. Schools shall have powers in respect of Head 

Master of Primary and UPS and Teachers working in primary and upper primary schools, 

and he shall 

i)Sanction of Earned Leave/Half Pay Leave/Commuted Leave/Maternity Leave/and 

Extra Ordinary Leave. 

ii) Sanction of Increments and pay fixations. 

iii) Sanction of Automatic Advancement Scheme, Leave Travel Concession and 

Joining permissions. 

iv) Issue regular Pay scales on completion of apprentice service. 

v) sanction general Provident Fund Loans and General Provident Fund Part-Finals 

and forwarding of General Provident Fund Withdrawals. 

vi) Sanction Family Benefit fund and Group Insurance Scheme Amounts. 

vii) Sanction Pension s and forwarding of proposals to Accountant General and 

forwarding of A.P. Government Life Insurance applications. 

viii) Draw the Medical Advance/Reimbursement after sanction by the Commissioner 

and Director of School Education. 

ix) Grant Casual Leave, special casual leave to Head Masters of Primary and Upper 

primary schools. 

 
5.DEPUTY EDUCATIONAL OFFICER. 

 
The Deputy Educational Officer shall have powers in respect of Head Masters of High 

Schools and he shall 

i)Grant Casual Leave, Special Casual Leave 

(ii) Sanction of Earned Leave/Half Pay Leave/Commuted Leave/Maternity Leave/and 

Extra Ordinary Leave. 

(iii) Sanction of Increments and pay fixations. 

iv) Sanction of Automatic Advancement Scheme, Leave Travel Concession and 

Joining permissions. 

v) sanction general Provident Fund Loans and General Provident Fund Part-Finals 

and forwarding of General Provident Fund Withdrawals 

vi) Sanction Family Benefit fund and Group Insurance Scheme Amounts. 

vii) Sanction Pension s and forwarding of proposals to Accountant General and 

forwarding of A.P. Government Life Insurance applications. 

viii) Draw the Medical Advance/Reimbursement after sanction by the Commissioner 

and Director of School Education 

ix) Attest the Transfer Certificates of students seeking admission in other States. 

 
 6. DISTRICT EDUCATIONAL OFFICER: 

The  Dist.  Educational  Officer  shall  have  Powers  in  respect  of  Mandal  Educational 

Officer/Deputy Inspector of Schools and he shall 

i)Grant Casual Leave, Special Casual Leave 

(ii) Sanction of Earned Leave/Half Pay Leave/Commuted Leave/Maternity Leave/and 

Extra Ordinary Leave. 

(iii) Sanction of Increments and pay fixations. 
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iv) Sanction of Automatic Advancement Scheme, Leave Travel Concession and 

Joining permissions. 

v) sanction general Provident Fund Loans and General Provident Fund Part-Finals 

and forwarding of General Provident Fund Withdrawals 

vi) Sanction Family Benefit fund and Group Insurance Scheme Amounts. 

vii) Sanction Pension s and forwarding of proposals to Accountant General and 

forwarding of A.P. Government Life Insurance applications. 

viii) Draw the Medical Advance/Reimbursement after sanction by the Commissioner 

and Director of School Education 

ix) Attest the Transfer Certificates of students seeking admission in other Countries. 

x)Impose minor punishments as per A.P. Civil Services (CCA)Rules , 1991 in 

respect of Mandal Educational Officers/Deputy Inspector of Schools and Head 

Masters of High Schools. 

b) He shall also have powers in respect of teachers in Primary , Upper Primary and High 

Schools for regularization of their services and declaration of Probation as per existing 

service rules. 
 

 
 

             I.V.SUBBA RAO  

SECRETARY TO GOVERNMENT. 
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GOVERNMENT OF ANDHRA PRADESH 
A B S T R A C T 

School Education Department – Repatriation of the teachers working on 
deputation to their parent department and return from leave – Posting 
Orders to the teachers on return from leave - Modified  Orders  – Issued. 
========================================================  

SCHOOL EDUCATION (SER.V) DEPARTMENT 

G.O.Ms.No.58                                                                   Dated:22.04.2008 
                                                                                      Read the following:- 
 

 1.  G.O.Ms.No.40, Education (Ser.V) Department, datd 07.05.2002. 
           2.  G.O.Ms.No.1, School Education (Ser.V) Department, dated  
                 01.01.2008. 
           3. G.O.Ms.No.38, School Education (Ser.V) Department, dated  
                 11.03.2008. 
           4. From the DSE., Hyderabad Lr. Rc.No.3347/D1-4/2007, dated  
                  26.03.2008 
 

--o0o-- 
 

O R D E R: 
 
 In the G.O.1st read above, rules / instructions have been issued 
relating to the powers and functions of the Head Masters of Primary 
Schools, Upper Primary School, High Schools, Mandal Educational 
Officers / Deputy Inspector of Schools, Deputy Educational Officer and 
District Educational Officer of the Department of School Education, under 
A.P. School Educational Sub-ordinate Services (AP SESS) Officers – 
Powers and Functions Rules 2002.    
 

2. In the G.O. 2nd  read above, Government have issued orders that 
all the teachers of P.R. / Local body schools who are repatriated from 
deputation or returning from long leave / E.O.L. shall report to the 
respective District Collector who will issue posting orders in accordance 
with the powers delegated in G.O.Ms.No.45, School Education (Ser.V) 
Department, dated 06.07.2007. 
 
3. In partial modification of the orders issued in the G.O.2nd read 
above, orders have been issued in G.O. 3rd  read above to the effect that 
the orders issued in the G.O.2nd read above shall apply only to the 
teachers repatriated / Returning from deputation.  In other cases, the 
teachers returning from leave of any kind shall report and apply for posting 
orders to the Director of School Education, Hyderabad through the District 
Educational Officers concerned. 
 
4. The Director of School Education, Hyderabad in his letter 4th read 
above has stated that as per G.O.Ms.No.38, dated 11.03.2008 the 
proposals have to be received from the respective DEOs which may 
cause considerable delay for issuance of posting orders and resultant gap 
period has to be treated as compulsory wait.    Further if the place of 
posting is not agreeable amicable to the teacher, there is every possibility 
that the teacher would approach the Court of Law against the posting 
orders.   The Director of School Education has therefore requested the 
Govt. to issue revised  
 

(p.t.o.) 
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orders empowering the District Collectors to issue posting orders to the 
teachers working in PR / Local Body Schools, who are returning different 
types from all kinds of leaves. 
 
4. After careful examination the proposal of the Director of School 
Education, Hyderabad, Government in partial modification of G.Os 1st to 
3rd read above hereby issue the following instructions / orders on the 
sanction of various kinds of leave and issue of posting orders on return 
from leave: 

 
Competent Authorities for sanction of leave:- 

A. Head Master of Primary and Upper Primary Schools: 

The Head Master of Primary and Upper Primary Schools shall 
have the authority to grant Casual leave / Special Casual Leave 
only (Special Casual Leave when permitted by the Government) 
to the teachers of Primary and Upper Primary Schools.  

 
 B . Head Master of High Schools: 

The Head Master of High Schools shall have authority to grant 
Casual leave / Special Casual Leave (Special Casual Leave 
when permitted by the Government) and also other types of 
leave ( Earned Leave / Half-pay Leave / Commuted Leave / 
Maternity Leave and Extra-ordinary Leave ) up to 4 months to 
the teachers working in their respective High Schools, subject to 
the condition that the teachers report back to the same school 
from where they went on leave and continue to work there. 
 

 C. Mandal Educational Officer: 

 The Mandal Educational Officer shall have the authority to grant 
Casual leave / Special Casual leave (Special Casual Leave 
when permitted by the Government) and also other types of 
leave up to 4 months to the Head Masters and other teachers of 
Primary and Upper Primary Schools in the Mandal, subject to 
the condition that the Head Masters and teachers report back to 
the same school from where they went on leave and continue to 
work there. 

 
 D. Deputy Educational Officer: 

                The Deputy Educational Officer shall have the authority to grant 
Casual Leave / Special Casual Leave (Special Casual Leave 
when permitted by the Government) to Head Master of High 
Schools; and also other types  of leave for more than 4 months 
and up to 6 months to Head Masters and teachers of Primary 
Schools, Upper Primary Schools and High Schools, subject to 
the condition that the Head Masters and teachers report back to 
the same school from where they went on leave and continue to 
work there. 

 
(Contd..) 
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 E. District  Educational Officer: 

 The District Educational Officer shall have the authority to grant 
Casual Leave / Special Casual Leave (Special Casual Leave 
when permitted by the Government) and any type of leave to 
Deputy Educational Officers and Mandal Educational Officers 
up to 1 year; and  to the Head Masters and teachers of High 
Schools, Upper Primary Schools and Primary Schools, for more 
than 6 months and up to 1 year, subject to the condition that the 
Head Masters and teachers report back to the same school 
from where they went on leave and continue to work there. 

 
 F. Director of School Education, A.P., Hyderabad: 

 The Director of School Education, Hyderabad shall have the 
authority to grant Leave of  any kind of leave for more than 1 
year and up to 2 years for High School Head Masters (including 
Mandal Educational Officers), Head Masters and teachers of 
Primary  and  Upper Primary Schools  and teachers of High 
Schools, Upper Primary Schools and Primary Schools, subject 
to condition that the Head Masters / Mandal Educational 
Officers and Teachers report back to the same school from 
which applied leave and continue to work there. 

 
 Additional Guidelines: 

5. The following further guidelines shall be strictly followed by all the 
concerned officers in the matter of sanctioning leave in School Education 
Department:  

 
1. All Transfer of teachers in the School Education Department 

shall be done through annual counseling only; No transfer 
request shall be entertained and be given indirectly to teachers 
going on leave on medical grounds or some other reason 
outside the counseling system. 

 
2. No posting shall be given in a leave vacancy caused due to 

leave sanctioned by the Head Master and Deputy Educational 
Officer unless the teacher concerned (on leave) fails to report 
back to the school from where she/he has proceeded on leave, 
within 15 days from expiry of leave. 

 
3. In all such cases, where a teacher fails to join back after expiry 

of leave to the same school from where she/he had gone on 
leave, it is the responsibility of the concerned Headmaster and 
the Mandal Educational Officer incase of Primary Schools and 
Upper Primary Schools; and the Headmaster and the Deputy 
Educational Officer in case of High Schools, to immediately 
report the same to the District Educational Officer, within a 
maximum of one week from the date of expiry of leave. 

 
(p.t.o.) 
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4. The District Educational Officer shall thereupon, immediately 
send a notice to such teacher on leave, through registered post, 
to immediately report back from leave.  If there is no response, 
and if the school happens to be a High School, the District 
Educational Officer may post an alternate teacher to that school, 
particularly where the teacher on leave is a 
Mathematics/Science/English Teacher. 

 
5. In respect of teachers, who stay beyond the sanctioned leave 

period for more than 15 days, unless they have applied through 
Registered Post with Acknowledgement Due for extension of 
leave and the extension is sanctioned by the competent 
authority before the expiry of the initial period of leave, they 
shall be posted immediately without fail, only to a category IV 
location and the orders sent to the teacher by Register Post with 
Acknowledgement Due within 7 days from the expiry of 15 days.  

 
6. Thereafter, it shall be the responsibility of the headmaster of the 

school to which such teacher is posted, to report within two 
weeks, whether such teacher had reported to duty.  Such report 
shall be sent positively within two weeks from the date of issue 
of revised posting orders by the District Educational Officer. 

 
7. If the teacher returning from leave fails to join  duty within that 

period at the new schools,, the District Educational Officer shall 
serve a notice upon the teacher that “ The unauthorized 
absence will be treated as dereliction of duty; suitable 
disciplinary action initiated; and such period of unauthorized 
absence is liable to be treated as “Dies Non”. 

 
8. Under no circumstances shall be a posting of choice, to a 

different school (other than the school from which the teacher 
had gone on leave; except where such location is in category 
IV), be given to a teacher returning from leave as per her/his 
request, since any such postings would constitute an indirect 
transfer, and would violate the “Counseling Method for 
Transfers of Teachers”. 

 
9. Under any circumstances whatsoever, no requests for 

compulsory wait will be entertained from teachers not joining 
duty on expiry of leave as originally sanctioned. 

 
10. It is the responsibility of every DEO and their office staff 

concerned, to continuously monitor applications received for 
sanction of leave and applications for orders of posting by 
teachers returning from leave; and promptly process and give 
postings (to Category IV location only) to such teachers, 
immediately on reporting from leave, within 2 weeks at the latest 
(where the post from which the teacher proceeded on leave is 
filled up). 

 
(Contd..) 
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11. All applications by teachers on leave for change of posting on 
return from leave, shall be made through Registered Post with 
Acknowledgement Due only.  The District Educational Officer 
concerned and other officers of the DEO Office responsible for 
processing of posting to teachers, shall be liable for any delay in 
giving of such postings; and any payment of wages for the gap-
periods ordered to be treated as compulsory wait by the courts 
of law will be liable to be recovered from all such officers of the 
District Educational Officer’s office concerned, responsible for 
the delay.. 

 
 

6. The Director of School Education, Andhra Pradesh, Hyderabad, 
shall take necessary action accordingly.   
 
(BY ORDER AND IN THE NAME OF THE GOVERNOR OF ANDHRA PRADESH) 
 

C.B.S. VENKATA RAMANA 
PRL. SECRETARY TO GOVERNMENT 

 
 
To 
The Director of School Education, Andhra Pradesh, Hyderabad.  
All the District Collectors in the State. 
All the Regional Joint Directors of School Education. } Through Director of 
All the District Educational Officers in the State.         } School Education. 
All the District Treasury Officers in the State. 
The P.S. to Minister for School Education. 
SF/SCs 
 

// FORWARDED BY ORDER // 
 
 

SECTION OFFICER 
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GOVERNMENT OF ANDHRA PRADESH
ABSTRACT

School Education Department — Repatriation of the teachers working on deputation to their parent department
and return from leave — Posting Orders to the teachers on return from leave - Modified Orders — Issued.

SCHOOL EDUCATION (SER.V) DEPARTMENT
G.O.Ms.No. 70 Dated: 06.07.2009

Read the following:
1 G.O.Ms.No.40, Education (Ser.V) Department, dated: 07.05.2002.
2.G.O.Ms.No. 1 School Education (Ser.V) Department,dated: 01.01.2008
3.G.O.Ms.No.38, School Education (Ser.V) Department, dated:11.03.2008
4.G.O.Ms.No.58,School Education (Ser.V) Department, dated: 22.04.2008

—o0o—
0 R D E R:

In the GO’s 1st - 4th read above, rules I instructions have been issuedrelating to the powers
and functions of the Head Masters of Primary Schools, Upper Primary School, High Schools, Mandal
Educational Officers I Deputy Inspector of Schools, Deputy Educational Officer and District Educational
Officer I Director of School Education, Hyderabad A.P. School Educational Sub-ordinate Services (AP SESS)
Officers — Powers and Functions Rules 2002.
2. Government in super session of the orders issued in the G.Os 1st to 4th read above the following
instructions I orders on the sanction of various kinds of leave and issue of posting orders on return from
leave are issued as under:

Competent Authorities for sanction of leave:
A Head Master of Primary and Upper Primary Schools:
The Head Master of Primary and Upper Primary Schools shall have the authority to grant Casual
leave I Special Casual Leave only (Special Casual Leave when permitted by the Government) to the
teachers of Primary and Upper Primary Schools.
B . Head Master of High Schools:
The Head Master of High Schools shall have authority to grant Casual leave I Special Casual Leave
(Special Casual Leave when permitted by the Government) and also other types of leave ( Earned
Leave I Half-pay Leave I Commuted Leave I Maternity Leave and Extraordinary Leave ) up to 4
months to the teachers working in their respective High Schools, subject to the condition that the
teachers report back to the same school from where they went on leave and continue to work there.
C. Mandal Educational Officer:
The Mandal Educational Officer shall have the authority to grant Casual leave I Special Casual leave
(Special Casual Leave when permitted by the Government) and also other types of leave up to 4
months to the Head Masters and other teachers of Primary and Upper Primary Schools in the Mandal,
subject to the condition that the Head Masters and teachers report back to the same school from
where they went on leave and continue to work there.
D. Deputy Educational Officer:
The Deputy Educational Officer shall have the authority to grant Casual Leave I Special Casual
Leave (Special Casual Leave when permitted by the Government) to Head Master of High Schools;
and also other types of leave for more than 4 months and up to 6 months to Head Masters and
teachers of Primary Schools, Upper Primary Schools and High Schools, subject to the condition that
the Head Masters and teachers report back to the same school from where they went on leave and
continue to work there.
E. District Educational Officer:
The District Educational Officer shall have the authority to grant Casual Leave I Special Casual
Leave (Special Casual Leave when permitted by the Government) and any type of leave to Deputy
Educational Officers and Mandal Educational Officers up to 1 year; and to the Head Masters and
teachers of High Schools, Upper Primary Schools and Primary Schools, for more than 6 months and
up to 1 year, subject to the condition that the Head Masters and teachers report back to the same
school from where they went on leave and continue to work there.
F. Director of School Education, A.P., Hyderabad:
The Director of School Education, Hyderabad shall have the authority to grant Leave of any kind of
leave up to 4 years for High School Head Masters (including Mandal Educational Officers), Head
Masters and teachers of Primary and Upper Primary Schools and teachers of High Schools, Upper
Primary Schools and Primary Schools, subject to condition that the Head Masters I Mandal Educational
Officers and Teachers report back to the same school from which applied leave if vacancy is there
other wise should be posted any other school in same Mandal or nearest Mandal.
Additional Guidelines:

3. The following further guidelines shall be strictly followed by all the concerned officers in the matter
of sanctioning leave in School Education
Department: [Contd..2]
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1. All Transfer of teachers in the School Education Department shall be done through annual counseling
    only; No transfer request shall be entertained and be given indirectly to teachers going on leave on
   medical grounds or some other reason outside the counseling system.
2. No posting shall be given in a leave vacancy caused due to leave sanctioned by the Head Master
    and Deputy Educational Officer unless the teacher concerned (on leave) fails to report back to the
    school from where she/he has proceeded on leave, within 15 days from expiry of leave.
3. In all such cases, where a teacher fails to join back after expiry of leave to the same school from
    where she/he had gone on leave, it is the responsibility of the concerned Headmaster and the
    Mandal Educational Officer incase of Primary Schools and Upper Primary Schools; and the
    Headmaster and the Deputy Educational Officer in case of High Schools, to immediately report
    the same to the District Educational Officer, within a maximum of one week from the date of
    expiry of leave.
4. The District Educational Officer shall thereupon, immediately send a notice to such teacher on
    leave, through registered post, to immediately report back from leave. If there is no response, and
    if the school happens to be a High School, the District Educational Officer may post an alternate
    teacher to that school, particularly where the teacher on leave is a Mathematics/Science/English
    Teacher.
5. In respect of teachers, who stay beyond the sanctioned leave period for more than 15 days, unless
    they have applied through Registered Post with Acknowledgement Due for extension of leave and
    the extension is sanctioned by the competent authority before the expiry of the initial period of
    leave, they shall be posted immediately without fail, only to a category IV location and the orders
    sent to the teacher by Register Post with Acknowledgement Due within 7 days from the expiry of
    15 days.
6. Thereafter, it shall be the responsibility of the headmaster of the school to which such teacher is
    posted, to report within two weeks, whether such teacher had reported to duty. Such report shall
     be sent positively within two weeks from the date of issue of revised posting orders by the District
    Educational Officer.
7. If the teacher returning from leave fails to join duty within that period at the new schools,, the
    District Educational Officer shall serve a notice upon the teacher that “ The unauthorized absence
    will be treated as dereliction of duty; suitable disciplinary action initiated; and such period of
    unauthorized absence is liable to be treated as “Dies Non”.
8. Under no circumstances shall be a posting of choice, to a different school (other than the school
    from which the teacher had gone on leave; except where such location is in category IV), be given
    to a teacher returning from leave as per her/his request, since any such postings would constitute
    an indirect transfer, and would violate the “Counseling Method for Transfers of Teachers”.
9. Under any circumstances whatsoever, no requests for compulsory wait will be entertained from
    teachers not joining duty on expiry of leave as originally sanctioned.
10.It is the responsibility of every DEO and their office staff concerned, to continuously monitor
    applications received for sanction of leave and applications for orders of posting by teachers
    returning from leave; and promptly process and give postings (to Category IV location only) to

               such teachers, immediately on reporting from leave, within 2 weeks at the latest (where the post
    from which the teacher proceeded on leave is filled up).
11.All applications by teachers on leave for change of posting on return from leave shall be made

               through Registered Post with Acknowledgement Due only. The District Educational Officer
    concerned and other officers of the DEO Office responsible for processing of posting to teachers,
    shall be liable for any delay in giving of such postings; and any payment of wages for the gap-
      periods ordered to be treated as compulsory wait by the courts of law will be liable to be recovered
    from all such officers of the District Educational Officer’s office concerned, responsible for the
     delay.

4. The Director of School Education, Andhra Pradesh, Hyderabad, shall take necessary action accordingly.

(BY ORDER AND IN THE NAME OF THE GOVERNOR OF ANDHRA PRADESH)

SURESH CHANDA
SECRETARY TO GOVERNMENT            “T rue copy attested”

(KATTI NARASIMHA REDDY)
              General Secretary.
             STU AP. Hyderabad.

::2::

















GOVERNMENT OF ANDHRA PRADESH 
ABSTRACT 

 

Public Services – Andhra Pradesh Civil Services (Classification, Control and Appeal) 
Rules, 1991 –Rule 9 and 25 – Amendments – Orders – Issued. 

 
GENERAL ADMINISTRATION (SERVICES.C) DEPARTMENT 

 

G.O.MS.No. 127                                                                     Dated: 15-09-2017 

O R D E R: 

 The following notification will be published in the Andhra Pradesh Gazette: 

NOTIFICATION 

In exercise of the powers conferred by the proviso to article 309 of the 
Constitution of India and of all other powers hereunto enabling, the Governor of 
Andhra Pradesh hereby makes the following amendments to the Andhra Pradesh Civil 
Services (Classification, Control and Appeal) Rules, 1991 issued in G.O.Ms.No.487, 
General Administration (Services-C) Department, Dated the 14th September, 1992 and 
published in Part-I, No.235, extraordinary issue of the Andhra Pradesh Gazette, dated 
the 1st July, 1992 as subsequently amended from time to time. 

 

ADDENDA 

I. After Clause (ix) of Rule 9 of said rules the following shall be incorporated; 

Provided that a Government Servant shall be deemed to have been 
removed from service, if he / she: 
 

(a) is absent from duty without authorization  for a period exceeding one 
year  ; or  

(b) remains absent from duty for a continuous period exceeding 5 years 
with or without leave ; or 

(c) continues on foreign service beyond the period approved by the State 
Government. 

 

Provided further that a show cause notice to explain the reasons for such 
absence from duty or continuation on foreign service shall be given to the 
Government Servant and his / her reply shall be considered before invoking 
the above said proviso. 
 

II. In clause (i) of Rule 25 of the said rules the following shall be incorporated. 

             “Misconduct leads to a penalty imposed as per 1st proviso under Rule 9 
(ix) of these rules, Or” 

 

(BY ORDER AND IN THE NAME OF THE GOVERNOR OF ANDHRA PRADESH) 

                                                            SRIKANT NAGULAPALLI 
                                                        SECRETARY TO GOVERNMENT (POLL.) & 

                                                           SECRETARY TO GOVERNMENT (SER.) (FAC) 
 

To 
The Commissioner of Printing, Stationary & Stores Purchase, Hyderabad. (with a 
request to publish in the A.P. Gazette Extraordinary and supply 200 copies). 
All Departments of Secretariat. 
All Heads of Departments. 
All District Collectors. 
Copy to: 
The Registrar, High Court of Judicature at Hyderabad for the State of Telangana and  
   for the State of Andhra Pradesh.  
The Registrar, Andhra Pradesh Administrative Tribunal, Hyderabad. 
The Law (E) Department 
All Service Sections in General Administration Department. 
The Secretary to Vigilance Commissioner,  Andhra Pradesh Vigilance Commission, 
Velagapudi.   
The Secretary, Andhra Pradesh Public Service Commission, Hyderabad. 
The Finance(FR-I) Dept.,  
SF /SC. 

 

//FORWARDED::BY ORDER// 
 

SECTION OFFICER 



 
GOVERNMENT OF ANDHRA PRADESH
SCHOOL EDUCATION DEPARTMENT

 
Memo Rc.No.ESE02-30024/1/2020-A&I-CSE,       Dated:16/09/2020 
 
Sub:
-

School   Education – Unauthorized absence – Wilful and prolonged absence
from duty   without proper leave - Certain instructions to take appropriate
action by the   competent authorities – Regarding.

Ref:-1) G.O.Ms.No.    260,  Dated  04.09.2003  General  Administration  (Ser.C)
Department, GoAP.

 2) Circular    Memo.No.4152-C/761/FR.I/2005,  Dt:28.09.2005  of  the
Finance (FR.I) Department,   GoAP.

 3) G.O.Ms.No.70,    Dated:06.07.2009  of  School  Education  (Services.V)
Department, GoAP.

 4) This   office Prcogs.Rc.No.229/Estt.IV/2014, Dated:14.07.2014
 5) G.O.Ms.No.127,    Dt:15.09.2017 of the General Administration (Ser.C)

Department, GoAP.
 6) This    office  Procgs.Rc.No.12036/27/2018-Esst.3-CSE,

Dated:16.06.2020.
                                              @@@@@
 

      The attention of  all  the Regional  Joint  Directors  of  School  Education and
District Educational Officers in the State is invited to the references cited and
they are informed that the Government in ref 5th cited have issued amendment
to APCS (CC&A) Rules, 1991 Rule 9 as follows:

After  Clause  (ix)  of  Rule  9  of  said  rules  the  following  shall  be
incorporated; Provided that a Government Servant shall be deemed to have
been removed from service, if he / she: 

a.   is absent from duty without authorization for a period exceeding
one year; or

b.   remains  absent  from duty  for  a  continuous period  exceeding 5
years with or without leave; or 

c.    continues on foreign service beyond the period approved by the
State  Government.  Provided  further  that  a  show  cause  notice  to
explain  the  reasons for  such absence  from duty  or  continuation  on
foreign service shall be given to the Government Servant and his / her
reply shall be considered before invoking the above said proviso.

2.       Further, in ref 4th & 6th cited, detailed guidelines and instructions were
issued to all the concerned authorities in respect of teachers/employees in School
Education  Department  with  a  request  to  identify  the  employees  who  are  on
unauthorized  absence  and  take  immediate  action  as  per  the  G.O.Ms.No.127,
General Administration (Ser.C) Dept., Dt:15.09.2017 and G.O.Ms.No.70, School
Education (Ser.V) Dept., Dt:06.07.2009 and rules in force.

3.       Further, it is brought to the notice of Director of School Education, A.P.,
that several representations have been received from the Headmasters / Mandal
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Educational  Offices  /  teachers/  non-teaching  staff  for  regularization  of  the
unauthorized absence period. As a matter of fact, no government servant can
stay away from duty as  of  right without obtaining prior  permission  from the
competent authority and absence without leave is  misconduct  on the part  of
employee for which disciplinary action has be taken against him.

4.      Therefore, all the competent authorities are hereby instructed to:

a. Identify the Headmasters / Mandla Educational Offices / Teachers/ Non-
teaching  staff,  who are on unauthorised absence immediately for more
than 30 days. 

b. Issue show cause notices to them immediately 

c. If  they failed to report even after one year,  publish their  names in the
local news papers 

d. Still they failed to report, publish their names in the Gazette and take     
disciplinary action as per G.O. Ms. NO. 127 Genl Admn (Service-C)      
Department, dated: 5-9-2017. 

5.      Therefore, all the Regional Joint Directors of School Education and District
Educational Officers in the State are hereby requested to take action accordingly,
failing which action shall be initiated on the concerned Regional Joint Directors of
School Education/District Educational Officers without any notice. 

 
  VADREVU CHINAVEERABHADRUDU

DIRECTOR, SCHOOL EDUCATION
 

To 
All the Regional Joint Directors of School Education in the State.
All the District Educational Officers in the State.  
Copy to the Joint Director (Services) of this office. 
Copy to the Joint Director (Ele.Edu) of this office.
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GOVENRNMENT OF ANDHRA PRADESH
ABSTRACT

School Education - Delegation of powers and functions to the Headmasters
working in the Schools of Government, ZPP/MPP and Municipal Management,
Mandai Educational Officers/ Deputy Inspectors of Schools, Deputy
Educational Officers, District Educational Officers and the Commissioner of
School Education - Orders - Issued.

SCHOOL EDUCATION (SER.I) DEPARTMENT

G.O.Ms.No: 180 Dated: 18.11.2022
Read the following:-

1. G.O.Ms.NoAO, Education (Ser.V) Department, dated: 07.05.2002.
2. G.O.Ms.No.70, School Education (Ser.V) Department, dated:

06.07.2009.
3. G.O.Ms.No. 84, School Education (Ser.V) Department, dated:

17.09.2012.
4. G.O.Ms.No.71, School Education (Prog.) Department, dated

17.10.2019.
5. G.O.Ms.No.84, School Education (Prog-II) Department, dated

24.12.2021.
6. G.O.Ms.No.84, Municipal Administration and Urban Development

(Dl) Department, dated 24.06.2022.
7. From the Commissioner of School Education, Lr.Rc.No. ESE02-

12021/143/2022-EST 2-CSE, dated:01.08.2022 and notes in e-file
Compo No.1795738, dated: 07.11.2022.

***
ORDER:

In the G.O. 1st read above, Government have delegated the powers to
various functionaries of School Education Department, viz., the Headmasters
of Primary Schools, Upper Primary Schools, High Schools, Mandai
Educational Officers / Deputy Inspectors of Schools, Deputy Educational
Officers and District Educational Officers and thereby framed rules for A.P.
Educational Services (APES) and A.P. School Educational Sub-ordinate
Services (APSESS).

2. In the G.Os 2nd and 3rd read above, the above said rules were
amended from time to time which were issued before bifurcation of the
State.

3. In the G.O. 4th read above, Government have brought the Samagra
Shiksha completely under the purview of the District Educational Officer duly
revamping the then existing system and making the District Educational
Officer as Ex-officio District Project Coordinator, Samagra Shiksha and the
nomenclature of the post of Project Officer, SSA, has been changed as
Additional Project Co-ordinator, Samagra Shiksha.

4. In the G.O. 5th read above, Government have restructured the existing
Anganwadi centers and non-residential schools run by State Government,
Mandai Parishad, Zilla Parishad, Municipal and Tribal Welfare Departments
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schools into six categories i.e., Satellite Foundational School; Foundational
School; Foundational School Plus; Pre High Schools; High School and High
School Plus for transforming educational infrastructure and to enhance the
student dignity and to bring in comprehensive academic and administrative
reforms with an objective of improving learning outcomes of children
studying in government schools to make them future global citizens.

5. In the G.O. 6th read above, Government have entrusted the
supervision and administrative responsibilities of teachers establishment
working in Municipal Schools also to the School Education Department on
par with the Government and Panchayat Raj Management Teachers.

6. In the reference 7th read above, the Commissioner of School Education,
while narrating the above, has submitted proposals for revision of
Delegation of Powers to various functionaries viz., the Headmasters of
Foundational School/Foundational School Plus /Pre-High School/High School
/High School Plus in all Managements (i.e., Govt./ZPP/MPP/Municipal),
Mandai Educational Officers/Deputy Inspector of Schools, Deputy
Educational Officers, District Educational Officers and the Commissioner of
School Education.

7. Government, after careful examination and keeping in view the recent
academic and administrative reforms in School Education Department, have
decided to accept the proposal of the Commissioner of School Education and
accordingly, hereby issue orders delegating the following powers and
functions to the Headmasters of Foundational School/Foundational School
Plus/Pre-High School/High School/ High School Plus in all Managements
(i.e., Govt./ZPP/MPP/Municipal), Mandai Educational Officers/Deputy
Inspector of Schools, Deputy Educational Officer, District Educational
Officers and the Commissioner of School Education, including the drawing
and disbursement powers to the Gazetted Headmasters working in Municipal
High Schools on par with the Headmasters of Government/ Panchayt Raj
management, in supersession of the orders issued in the G.Os 15t to 3rd

read above:-

1. COMMISSIONER OF SCHOOL EDUCATION:

The Commissioner of School Education besides his executive powers
shall have the authority to grant of any kind of Leave more than 1 year and
up to 4 years for the Deputy Educational Officers, Mandai Educational
Officers/Deputy Inspector of Schools, Headmasters and Teachers working in
Foundational School/Foundational School Plus/Pre-High School/High School/
High School Plus of all Managements (Government, ZPP/MPP & Municipal)
subject to condition that the Headmasters/Mandai Educational Officers and
Teachers report back to the same school from which applied leave if
vacancy is there, otherwise he/she should be posted to any other school in
same Mandai or nearest Mandai.

2. DISTRICT EDUCATIONAL OFFICER:

a) The District Educational Officer shall have Powers in respect of Additional
Project Co-ordinator, Samagra Shiksha / Assistant Directors / Deputy
Educational Officers / Mandai Educational Officers/Deputy Inspector of
Schools and he/she shall
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i) Grant Casual Leave / Special Casual Leave (Special Casual Leave
when permitted by the Government) and any type of leave to
Deputy Educational Officers and Mandai Educational Officers up
to 1 year; and to the Headmasters and teachers of Foundational
School/Foundational School Plus, Pre-High Schools, High
School, High School (Plus) in all managements (Govt., ZPP/MPP &
Municipal), for more than 6 months and up to 1 year, subject to
the condition that the Headmasters and teachers report back to
the same school from where they went on leave and continue to
work there.

ii) Sanction of Earned Leave/Half Pay Leave/Commuted
Leave/Maternity Leave/and Extra Ordinary Leave.

iii) Sanction of Increments and pay fixations.
iv) Sanction of Automatic Advancement Scheme, Leave Travel

Concession and Joining permissions.

v) Sanction General Provident Fund Loans and General Provident
Fund Part-Finals and forwarding of General Provident Fund
Withdrawals

Vi) Sanction Family Benefit fund and Group Insurance Scheme
Amounts.

Vii) Sanction of Pension and forwarding of proposals to Accountant
General and forwarding of A.P. Government Life Insurance
applications.

viii) Draw the Medical Advance/Reimbursement after scrutiny of
Dr.YSR Aarogyasri Health Care Trust, A.P.

ix) Attest the Transfer Certificates of students seeking admission in
other Countries.

b) He shall also have powers in respect of teachers of Foundational School /
Foundational School Plus, Pre-High Schools, High School, High School
(Plus) in all managements (Govt., ZPP/MPP & Municipal), for regularization
of their services and declaration of Probation as per existing service
rules.

c) He shall also have powers in respect of staff working under FST&C in
the % Additional Project Coordinator, Samagra Shiksha in their district.

3. DEPUTY EDUCATIONAL OFFICER:

The Deputy Educational Officer shall have powers in respect of
Headmasters of High Schools/ High School(Plus) in all managements
(Govt., ZPP/MPP & Municipal) and he/she shall

i) Grant Casual Leave / Special Casual Leave (Special Casual Leave
when permitted by the Government) to Headmaster of High
Schools; and also other types of leave for more than 4 months
and up to 6 months to Headmasters and teachers of Foundational
School/Foundational School Plus, Pre-High Schools, High
School, High School (Plus) in all managements (Govt., ZPP/MPP &
Municipal), subject to the condition that the Head Masters and
teachers report back to the same school from where they went
on leave and continue to work there.

ii) Sanction of Increments and pay fixations.
iii) Sanction of Automatic Advancement Scheme, Leave Travel

Concession and Joining permissions.
(P.T.O)
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iv) Sanction of General Provident Fund Loans and General
Provident Fund Part-Finals and forwarding of General Provident
Fund Withdrawals.

v) Sanction of Family Benefit fund and Group Insurance Scheme
Amounts.

vi) Sanction of Pension and forwarding of proposals to Accountant
General and forwarding of A.P. Government Life Insurance
applications.

vii) Draw the Medical Advance/Reimbursement after scrutiny of
Dr.YSR Aarogyasri Health Care Trust, A.P.

viii) Attest the Transfer Certificates of students seeking admission in
other States.

4. MANDAL EDUCATIONAL OFFICERS/DY.INSPECTORS OF SCHOOLS:

The Mandai Educational Officers/Deputy Inspector of Schools shall have
powers in respect of Headmaster of (i) Foundational School, (ii)
Foundational School Plus, (iii) Pre-High School and Teachers of above
schools in all managements (Govt., ZPP/MPP & Municipal), and he/she shall

i) Grant Casual leave/Special Casual Leave (Special Casual Leave
when permitted by the Government) and also other types of
leave upto 4 months to the Headmasters and other teachers of
Foundational School/ Foundational School Plus / Pre-High School
in the Mandai, and in respect of Maternity leave to lady teachers
upto 180 days, in terms of G.O.Ms.No.152, Finance (FR.I)
Dept., dt:04-05-2010, subject to the condition that the
Headmasters and teachers report back to the same school from
where they went on leave and continue to work there.

ii) Sanction of Increments and pay fixations.
iii) Sanction of Automatic Advancement Scheme, Leave

Concession and Joining permissions.

iv) Issue regular Pay scales on completion of apprentice service.
v) Sanction of General Provident Fund Loans and General

Provident Fund Part-Finals and forwarding of General Provident
Fund Withdrawals.

vi) Sanction of Family Benefit fund and Group Insurance Scheme
Amounts.

vii) Sanction of Pension and forwarding of proposals to Accountant
General and forwarding of A.P. Government Life Insurance
applications

viii) Draw the Medical Advance/Reimbursement after scrutiny of
Dr.YSR Aarogyasri Health Care Trust, A.P.

5. HEADMASTER OF HIGH SCHOOL / HIGH SCHOOL (PLUS):

The Headmaster of High School/High School (Plus) in all managements
(Govt., ZPP/MPP & Municipal) shall have powers in respect of all teachers
working in his/her jurisdiction and he/she shall

(ConL.5)
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i) Grant Casual Leave/Special Casual Leave (Special Casual Leave
when permitted by the Government) and also other types of
leave (Earned Leave/Half-pay leave / Commuted Leave and
Extraordinary Leave) up to 4 months to the teachers working in
their respective High Schools and in respect of Maternity leave
to lady teachers upto 180 days, in terms of G.O.Ms.No.152,
Finance(FR.I) Dept, dt: 04-05-2010, subject to the condition
that the teachers report back in the same school from where they
went on leave and continue to work there.

ii) Sanction of Increments and pay fixations.
iii) Sanction of Automatic Advancement Scheme, Leave Travel

Concession and Joining permissions

iv) Issue regular Pay scales on completion of apprentice service.
v) Sanction of General Provident Fund Loans and General

Provident Fund Part-Finals and forwarding of General Provident
Fund Withdrawals.

vi) Sanction of Family Benefit fund and Group Insurance Scheme
Amounts.

vii) Sanction of Pension and forwarding of proposals to Accountant
General and forwarding of A.P. Government Life Insurance
appl ications.

viii) Draw the Medical Advance/Reimbursement after scrutiny of
Dr.YSR Aarogyasri Health Care Trust, A.P.

ix) Condone the age relaxation to 10th class students.

x) Change the Media/Language to the students.
xi) Condone the shortage of Attendance to the students.

xii) Admit the students from ICSE/CBSE syllabus or other syllabi to
state syllabus.

6. HEADMASTER OF PRE-HIGH SCHOOL (CLASSES 3 TO 7 OR 8):

i) The Headmaster of Pre High School in all managements (Govt.,
ZPP/MPP & Municipal) shall have authority to grant Casual leave /
Special Casual Leave only (Special Casual Leave when
permitted by the Government) to the teachers of Pre-High
schools.

ii) Change the Media/Language to students.
iii) Condone the shortage of attendance to the students.
iv) Admit the students from ICSC/CBSE syllabus or other syllabi to

State Syllabus.

7. HEADMASTER OF FOUNDATIONAL SCHOOL (PP1, PP2, CLASSES 1 &
2) / FOUNDATIONAL SCHOOL PLUS (PP1, PP2, CLASSES 1 TO 5):

i) Headmaster of Foundational School (PP1, PP2, Classes 1 & 2) /
Foundational School Plus (PP1, PP2, Classes 1 to 5) in all
managements (Govt., ZPP/MPP & Municipal) shall have authority
to grant Casual leave / Special Casual Leave only (Special
Casual Leave when permitted by the Government) to the
teachers of Foundational School/ Foundational School Plus in all
managements (Govt., ZPP/MPP & Municipal).

(P.T.O)
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8. The following further guidelines shall be strictly followed by all the
concerned officers in the matter of sanctioning leave in School Education
Department:

1) All Transfers of Headmasters/Teachers of all managements
(Govt., ZPP/MPP, Municipal) in the School Education Department
shall be done through web-counseling only; No transfer
request shall be entertained and be given indirectly to teachers
going on leave on medical grounds or some other reason

outside the counseling system.

2) No posting shall be given in a leave vacancy caused due to leave
sanctioned by the Headmaster and Deputy Educational Officer
unless the teacher concerned (on leave) fails to report back to
the school from where she/he has proceeded on leave, within
15 days from expiry of leave.

3) In all such cases, where a teacher fails to join back after expiry
of leave to the same school from where she/he had gone on
leave, it is the responsibility of the concerned Headmaster and
the Mandai Educational Officer in case of Foundational School
and Foundational School Plus; and the Headmaster and the
Deputy Educational Officer in case of High Schools/High School
Plus, to immediately report the same to the District Educational
Officer, within a maximum of one week from the date of expiry
of leave.

4) The District Educational Officer shall thereupon, immediately
send a notice to such teacher on leave, through registered post
with acknowledgement due, to immediately report back from
leave. If there is no response, necessary action shall be initiated
as per AP CCA Rules, 1991 from time to time and ensure
seamless transition of students with appropriate competencies.

5) In respect of teachers, who stay beyond the sanctioned leave
period for more than 15 days, unless they have applied through
Registered Post with Acknowledgement Due for extension of
leave and the extension is sanctioned by the competent
authority before the expiry of the initial period of leave, they
shall be posted immediately to Category IV location without fail
and the orders shall be sent to the concerned teacher by
Register Post with Acknowledgement Due within 7 days from the
expiry of 15 days.

6) Thereafter, it shall be the responsibility of the headmaster of the
school to which such teacher is posted, to report within two
weeks, whether such teacher had reported to duty. Such report
shall be sent positively within two weeks from the date of issue
of revised posting orders by the District Educational Officer.

7) If the teacher returning from leave fails to join duty within that
period at the new schools, the District Educational Officer
shall serve a notice upon the teacher that "The unauthorized
absence will be treated as dereliction of duty; suitable
disciplinary action initiated; and such period of unauthorized
absence is liable to be treated as "Dies Non" and necessary
action will be initiated as per FR 18-A with due procedure.

8) Under no circumstances shall be a posting of choice, to a
different school (other than the school from which the

(Cont.. .. 7)
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teacher had gone on leave; except where such location is in
category IV), be given to a teacher returning from leave as per
her/his request, since any such postings would constitute an
indirect transfer, and would violate the "Counseling Method for
Transfers of Teachers".

9) Under any circumstances whatsoever, no requests for
compulsory wait will be entertained from teachers not joining
duty on expiry of leave as originally sanctioned.

10) It is the responsibility of every District Educational Officer and
their office staff concerned, to continuously monitor applications

received for sanction of leave and applications for orders of
posting by teachers returning from leave; and promptly
process and give postings (to Category IV location only) to
such teachers, immediately on reporting from leave, within 2
weeks at the latest (where the post from which the teacher
proceeded on leave is filled up).

11) All applications by teachers on leave for change of posting on
return from leave shall be made through Registered Post with
Acknowledgement Due only. The District Educational Officer
concerned and other officers of the DEO Office are responsible
for processing of posting to teachers, shall be liable for any
delay in giving of such postings; and any payment of wages for
the gap-periods ordered to be treated as compulsory wait by
the courts of law will be liable to be recovered from all such
officers of the District Educational Officer's office concerned,
responsible for the delay.

9. The Commissioner of School Education, shall take further necessary
action accordingly, in the matter.

10. This order issues with the concurrence of the Finance (HR.V-TFR
A&L-EWF) Dept., vide their U.O.No. FIN01-HROTFR/6/2022-HR-V (Computer
No. 1881311), Dt. 15.11.2022.

(BY ORDER AND IN THE NAME OF THE GOVERNOR OF ANDHRA PRADESH)

B. RAJSEKHAR
SPECIAL CHIEF SECRETARY TO GOVT

To
The Commissioner of School Education, A.P., Ibrahimpatnam.
Copy to:
All the RJDSEs in the State.
All the District Educational Officers in the State.
The Finance (HR.V-TFR-A&L-EWF) Department.
The P.5 to Spl.C.S. to Govt., School Education Dept.
The OSD to Hon'ble Minister for Education.
The General Administration (Ser.B) Department.

//FORWARDED : : BY ORDER//

• C\
N OFFIC R.

GSR INFO www.gsrmaths.in


