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GOVERNMENT OF ANDHRA PRADESH
FINANCE (FR-I) DEPARTMENT

Cir.Memo.N0.34005-A/870/FR-1/12 Dated 14-12-2012

Sub : Earned Leave — Surrender of Earned Leave — Instructions regarding encashment of
Earned Leave — Clarification - Issued.

Ref: 1.Cir.Memo.No.15744-C/324/FR-1/2010, Finance(FR-I)Department, dated 15-06-2010.
2.Cir.Memo.No.14781-C/278/FR-1/2011, Finance(FR-I)Department, dated 22-06-2011.

skokskskok

Government issued orders in the reference 2™ cited, continuing the instructions issued for the
financial year 2010-11 vide Circular Memo.No.15744-C/324/FR-1/2010, dated 15-06-2010 for the
Financial year 2011-12 and also made said orders applicable for every year until further orders in
respect of encashment of Earned Leave.

2. Therein, inter-alia, it was ordered permitting the employees to surrender Earned Leave at
any time in one financial year, provided if there is 12 months gap for one year surrender to another
surrender, and 30 days if there i1s gap 24 months for two financial years and also permitting the
employees who are having 286 days and above earned leave to their credit as on 30" June of every
year, to surrender without following the gap of 12 months. But, it was not mentioned therein about
the surrender of 30 days by the employees who have not availed surrender of Earned Leave for two
financial years.

3. Therefore, Government hereby clarify as follows:

(a) The employees be permitted to surrender Earned Leave at any time in one financial year,
provided if there 1s 12 months gap from one surrender to another surrender, and 30 days if
there 1s gap of 24 months from one surrender to another surrender.

(b) In respect of employees who are having 286 days and above Earned Leave to their credit on
the date of application, they shall be permitted to surrender 15 days Earned Leave without
following the gap of 12 months. In respect of employees who have not availed surrender of
Earned Leave 1n previous financial year and are having 286 days and above Earned Leave to
their credit on the date of application, they shall be permitted to surrender 30 days Earned
Leave without following gap of 24 months.

4. The employees shall be permitted to surrender Earned Leave only either under clause (a) or
under clause (b) in Para 3 above in a financial year. The other conditions issued in Circular Memo.
No.14781-C/278/FR-1/2011, dated 22-6-2011, Finance (FR-I) Department hold good.

5. The Departments of Secretariat / Heads of departments shall keep these instructions in view
while sanctioning the surrender of earned leave for purpose of encashment.

6. All the Treasury officers / State Audit Authorities / Pay and Accounts officer, Hyderabad
and APAOs / PAOs of works Accounts shall follow these instructions scrupulously while dealing
with the bills for encashment of earned leave.

D. SAMBA SIVA RAOQO,
Principal Secretary to Government



GOVERNMENT OF ANDHRA PRADESH
FINANCE (FR.I) DEPARTMENT

Cir.Memo.N0.14781-C/278/FR.1/2011 Dated:22-6-2011.

Sub: E.L. — Surrender of Earned Leave - Encashment during the
financial year 2011-2012 onwards — Instructions — Issued.
Ref: 1.Cir. Memo. No. 10472/C199/FR.1/2009, dt. 29-4-2009, Finance
(FR.I) Dept.
2. Cir.Memo.No0.15744-C/324/FR.1/2010, dt.15-6-2010 Finance
(FR,I) Dept.

*kk

In the reference 1st cited, instructions have been issued dispensing
with the fixing of calendar for surrender leave/encashment of E.L. It is also
ordered therein that the instructions contained in  Cir. Memo. No.
50798/1063/FR.1/79-1, Fin. (FR.I) Dept., dt. 22-11-1979 shall also be
followed during the financial year 2010-2011 i.e., in the case of employees
who surrendered E.L. as on 1% January or 1% July in any year, the number of
days of E.L. so surrendered should, in the first instance, be deducted from the
E.L. account and thereafter the advance credit of EL as per eligibility due for
that half year be added as on 1% January/1® July of the respective year.

In para 4 of the Cir. Memo. 1st cited, . it is ordered that :-

a) The calendar for surrender of Earned Leave is dispensed with w.e.f.
1-4-2009 and employees are permitted to surrender earned leave at any time
not exceeding 15/30 days within a block period of one/two financial years
w.e.f. 1-4-2009. All other conditions prevailing before 1-4-1989 and other
amendments issued on the subject till now will hold good.

b) Government permit the employees who have a balance of
more than 285 days of E.L. as on 30" June, 2009 to surrender E.L. without
waiting for completion of 12 months.

The above instructions shall also continue from the financial year
2011-2012 onwards for encashment of 15 days of E.L. by Government
employees provided if there is 12 months gap for one surrender to another
surrender in one financial year, and 30 days if there is gap of 24 months for
two financial years. The gap of 12/24 months shall be worked out from the 1%
day of leave surrendered last time to the 1% day of leave proposed for
surrender now.

In respect of the emploa/ees who are having 286 days and above of
E.L. to their credit as on 30" June of every year, they are permitted to
surrender without following the gap of 12 months.

The above orders will be applicable for every year i.e., no orders need
be issued every year for encashment of earned leave, until further orders
changing the above policy are issued by the Government.



The Departments of Secretariat/Heads of departments are requested to
keep these instructions in view while sanctioning the surrender of earned
leave for purpose of encashment from the Financial Year 2011-2012 onwards.

All the Treasury Officers/State audit authorities, Pay and Accounts
Office, Hyderabad and Deputy Financial Advisor, Projects/Directors of
Accounts of Major Projects are requested to follow these instructions
scrupulously while dealing with the bills for encashment of earned leave from
the Financial Year 2011-2012 onwards.

These instructions are available in the internet and can be accessed at
the address http;//aponline.gov.in.

RANJEEV R. ACHARYA
PRINCIPAL SECRETARY TO GOVERNMENT (FP)

To

All the Departments of Secretariat.

All the Heads of departments.

The Pay and accounts Officer, A.P., Hyd.
The Director of Treasuries & accounts, A.P., Hyd.
The Director of State Audit, A.P., Hyderabad.
All the dist. collectors.

All the Dist. Treasury Officers.

Copy to:

The Accountant General, A.P., Hyderabad.
A.P. Secretariat Association, Hd.

SF/SC

/[Forwarded :: By Order//

SECTION OFFICER.



GOVERNMENT OF ANDHRA PRADESH
FINANCE (FR.lI) DEPARTMENT

Cir.Memo.No0.15744-C/324/FR.1/2010 Dated: 15-6-2010

Sub: E.L. — Surrender of Earned Leave - Encashment during the financial
year 2010-2011 — Instructions — Issued.

Ref: Cir. Memo. No. 10472/C199/FR.1/2009, dt. 29-4-2009, Finance
(FR.I) Dept.

**k*

In the reference cited, instructions have been issued that during the
financial year 2009-2010 to regulate the expenditure on surrender/encashment of
EL and the fixing of calendar for surrender leave has been dispensed with. It is
also ordered therein that the instructions contained in the Cir. Memo. No.
50798/1063/FR.1/79-1, Fin. (FR.I) Dept., dt. 22-11-1979 shall also be followed
during the financial year 2010-2011 i.e., in the case of employees who
surrendered E.L. as on 1% January or 1% July in any year, the number of days of
E.L. so surrendered should, in the first instance, be deducted from the E.L.
account and thereafter the advance credit of EL as per eligibility due for that half
year be added as on 1% January/1* July of the respective year.

In para 4 of the Cir. Memo. cited, . it is ordered that

a) The calendar for surrender of Earned Leave is dispensed with
w.e.f. 1-4-2009 and employees are hereby permitted to surrender earned leave at
any time not exceeding 15/30 days within a block period of one/two financial
years w.e.f. 1-4-2009. All other conditions prevailing before 1-4-1989 and other
amendments issued on the subject till now will hold good.

b) Government permit the employees who have a balance of more
than 285 days of E.L. as on 30™ June, 2009 to surrender E.L. without waiting for
completion of 12 months.

¢) Government permit those all India service Officers, who have a
balance of more than 285 days of earned leave as on 30™ June, 2009 to surrender
E.L. without waiting or completion of 12 months.

d) Government also clarify that 15 days are to be allowed in one
financial year and 30 days in two financial years and the condition of 12/24
months mentioned in the G.O. 172, Fin. & Plg. (FR.I) Dept., dt. 1-7-1974 need
not be followed in those cases of all India service officers, who have a balance of
more than 285 days as on 30" June, 2009.

e) Government extend the facility of encashment of earned leave to
the all India Service Officers soon after their central posting is received, subject to
satisfaction of other conditions.

The above instructions shall also continue during the financial year 2010-
2011 for encashment of 15 days of E.L. by Government employees provided if
there is 12 months gap for one surrender to another surrender in one financial year
and 30 days if there is gap of 24 months for two financial years. The gap of 12/24
months shall be worked out from the 1* day of leave surrendered last time to the
1% day of leave proposed for surrender now.



In respect of the employees who are having 286 days and above of E.L. to
their credit as on 30-6-2010, they are permitted to surrender without following the
gap of 12 months.

The departments of Secretariat/Heads of departments are requested to
keep these instructions in view while sanctioning the surrender of earned leave for
purpose of encashment during the Financial Year 2010-2011.

All the Treasury Officers/State audit authorities, Pay and Accounts Office,
Hyderabad and deputy financial advisor, Projects/Directors of Accounts of Major
Projects are requested to follow these instructions scrupulously while dealing with
the bills for encashment of earned leave during the Financial Year 2010-2011.

These instructions are available in the internet and can be accessed at the
address http;//aponline.gov.in.

L.V. SUBRAHMANYAM
PRINCIPAL SECRETARY TO GOVERNMENT (FP)

To

All the Departments of Secretariat.

All the Heads of departments.

The Pay and accounts Officer, A.P., Hyd.
The Director of Treasuries & accounts, A.P., Hyd.
The Director of State Audit, A.P., Hyderabad.
All the dist. collectors.

All the Dist. Treasury Officers.

Copy to:

The Accountant General, A.P., Hyderabad.
A.P. Secretariat Association, Hd.

SF/SC

/I Forwarded :: By Order //

SECTION OFFICER
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GOVERNMENT OF ANDHRA PRADESH

FINANCE(FR.I) Dept.
Memo.No. 10472/C/199/FR.1/09 ‘ Dt. 29_94,09
C"{; iarned Leave — Surrender of Earned Leave Encashment during the Finan-
Sub:

cial Year 2009-2010-Instructions-Issued.
¢: 1. G.O.Ms.No. 238, Fin.(FR.I) Dept., Dt. 13.08.1969.
ReE S GOMs.No. 172, Fin. & Plg. (FW.FR.I) Dept., Dt. 01.07.1974.
3. G.O.Ms.No. 221, Fin. & Plg. (FW.FR.I) Dept.. Dt. 23.08.1974.
4, G.0.Ms.No. 334, Fin. (FR.I) Dept., Dt. 28.09.1977.
5, Cir.Memo.No. 50798/1063/FR.1/79-1. Fin.(FR.I), Deptt., Dt.
'22.11.1979.
+6.G.0.Ms.No. 294, Fin. (FR.I) Dept., Dt. 16.11.1988.
~ 7.Memo.No. 8672-A/305/FR.1/89-1. Fin. (FR.I). Deptt.,Dt.13.04.1989.
8. CirMemo.No. 15620/C/FR.I/2008 Fin. (FR.I), Deptt.,Dt.04.06.2008.

In the G.O. Ist cited the scheme of Encashment of Earned Leave to all the
Government Servants (both Gazetted and Non-Gazet_ted) was introuduced. In
the Government order. 2nd cited, instructions were issued permitting the Gov-
e;%mnen't employees to surrender earned leave not exceeding 15 days once in a
'}}'é'a{flw-ithout actually going on leave and to receive leave salary in lieu of the
leave so surrendered. In the reference 3rd cited it was ordered that temporary
‘Government servants appointed under Rule 10(a)(I) of the A.P. State and Subor-

| dinate Service Rules will also be eligible to surrender fifteen days of earned
leave when the earned leave at their cridit is thirty days as on the date of
' surrender of leave, once at an interval of twenty-four month. Subsequently,
- orders were issued in G.O. 2nd cited permitting the Government employees to
. surrender leave at any time not exceeding 15/30 days within a block period of

one/two calendar years respectively with effect from 01.01.1977.

* 2. In the reference 6th cited, encashment of leave was allowed to the employées
- once in financial year w.e.f. 01.04.1989 instead of a calendar year as budget is

formulated with reference to the financial year and it will be convenient to fix

qth_c_:f-«bud"ge_t estimates and to incur expenditure on the encashment of leave. In
 order to regulate the expenditure, instructions were issued in Memo.No. 8672-

| A/305/FR.1/89-1, Dt. 13.04.1989 for encashment of earned leave, introducing
- the calendar for surrender. category wise i.e. class IV, Non-Gazetted and Gazet-
 ted Officers. This calendar has been reviewed and renewed every year up to the

|
1

'

Financial year 2008-09. . :

3. During the review of the issue for the financial year 2009-10, it is ob-
served that by permitting the employees to surrender leave according to a
g;avleridar, the entire expenditure on encashment of leave is compressed during
September and February i.e., second half of the financial year leading to con-
centrated outflow of funds, especially in last quarter of financia] year. Hence, it

1s felt aEEroEriate to_spread the expenditure throughout the financial year,

245




instead of second half of the financial year, 1 hcrefpr::, SU'ZCZCL‘V l;";’l())cl"(;hm the
calendar for surrendering of earned lqavc Whl(,:o? Willﬂzlgorg €.1.01.04.198¢
shall be dispensed with, with effect from 1st April, 2UU%. 7t

4. Tn the above circumstances and after careful examination, the Govt. hereby

issue the following instructions. ot 4 ‘
a) The calendar for surrender of Earned Leave is dispensed with we f

01.04.2009 and employees are here by permitted to surrender earneq
leave at any time not exceeding 15/30 days within a block period of one/
two financial year w.e.f. 01.04.2009. All other conditions prevailing be.
fore 01.04.1989 and other amendments issued on the subject till noy

will hold good. ;
b) Government permit the employees who have a balance of more than 285

days of EL as on 30th June 2009 to surrender E.L. without waiting for
completion of 12 months.

¢) Government permit those a&l India Service Officers, who have a balance of
more than 285 days of earned leave as on 30th June; 2009 to surrender E L.
without waiting for completion of 12 months.

d) Government also clarify that 15 days are to be allowed in one financial
year and 30 days in two financial years and the condition of 12/24 months
mentioned in the G.O. 2nd cited need not be followed in those cases of al
India Service Officers, who have a balance of more than 285 days as on
30th June, 2009.

2. Government extend the facility of encashment of earned leave to the All
India Service Officer soon after their central posting is received, subject
to satisfaction of other conditions. -

5. Further as per the instructions contained in the Cir.Memo.No.5th cited that
in the case of employees who surrender earned leave as on 1st January or Ist
July in any year, the number of days of earned leave so surrendered should, in
the first instance, be deducted from the earned leave account and thereafter the
advance credit of earned leave as per eligibility due for that half year be added
as on st January / 1stJuly, are also to be followed for the Financial Year 2009-
20000 1 Zisensins ; '
6. The Departments of Secretariat / Heads of Departments are requested to
keep these instructions in view while sanctioning the surrender of earned
leave for purpose of encashment during Financial year 2009-2010.
- 7. All the Treasury Officers/State Audit Authorities-Pay and Accounts Office,
Hyderabad and Deputy Financial Advisor, Projects / Directors of Accounts of
Major Projects are requested of follow these instructions scrupulously while
dealing with the bills for encashment of earned leave during the Financial Year

2009-2010,

’ . .

8.These iquupgi_On'a;e available in the Internet and can be accessed at the
addg ess http//aponline.gov.in. R ‘
”’ pnt e ‘“““P‘? . ' _ Dr. Sameer Sharma
PR AR - of Secretary to Govt. (FP)
AR L o ) . 1Y
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increments. Thusthe leave sanclioning authonty is different from
authority whnct) is authorised to permit counting Extra Ordinary
Loave on Medial Contificate for purposa of increments.

7. Government are receiving proposals where certain Gov-
oramant employaes after availing Extra Ordinary Leave for long
periods are coming up with a request to count such periods of
E.O.L for increments producing Medical Certificates, long after
the aventin some cases, even alter 10-15 years.

~ 8.ltis, ll@orolpro, considered necessary to issue comprehen-
sivainstructions in the matter of sanction of Extra-Ordinary Leave
on Medical Cetificate.

9. The Government direct thatall the authorities competent to

sanclionleave should sanction leave on Medical Certificate (i.e.)
Earned Leave, Leave on Half Pay, Commuted Leave, Leave not
due, Matemity Leave, Hospital Leave, Special Disability Leave
and Extra-Ordinary Leave, only in cases where the leave appli-
cation is accompanied by a Medical Certificate from the compe-
tent Mecical Authority. If the Medical Certificate is not enclosed
aleng withtho application, the leave on medical Certificate should
not be sancliened, but only leave on private affairs has to be
sanctioned. However, in very exceptional cases where the em-
ployee may not be in a position to obtain Medical Cerlificate
immediately, for instance in cases such as where an employee
moats with an accident and is hospitalised or hospitalised due to
sudden illness and not in a position to obtain Medical Certificate
atthe time of submission of application for the grant of leave on
Madical Certificate, the employee concerned may be permitted to
produce the Medical Certificate at the time of rejoining duty after
expiry of leave, along with the Certificate of fitness to rejoin duty.
I the Medical Certificate is not produced along with the fitness
certificate at that stage, the leave sanctioning authorities should
not grant leave on Medical Certificate, but sanction only leave on
private affairs.

10. All the Heads of Oltfices who maintain the Service Books
of the employees and are competent o record entries in the
Service Book, are also requested to ensure that in all cases
where the employees are sanctioned Extra-Ordinary Leave on
Medical Certilicate, the fact of sanctioning Extra-Ordinary Leave
on Medical Cortificate is specifically recorded in the Service
Book. Ifro such entry is recorded in the Service Book, the benefit
of allowing such period to count for increments or to count as
qualilying service for pension does not arise.

11. All \he Departments of Secretariat and all Heads of
Departments are, therefore, requested to communicate these
instructions to all the authorities concerned.

A.R.JAYA PRAKASH,

\/ Secretary to Government .

38088 o Tl 80308 Hd HPous
GOVERNMENT OF ANDHRA ‘PRADESH
FINANCE AND PLANNING (FW:PCl) DEPT
Momo.No0.31948/398/PC.1/1/98-1 Dated:12.8.1998

Sub: Pay Revision-Interim Relief pending revision of scale

of pay-Reckoning Interim Relief for encashment of
leave-Clarification-Issued.

Rof: From the P.A.O's Lr.No.PAO/Co.ordn/115/98, dt.22.7.1998.

Goverament have sanctioned an Interim Relief to the State
Governmont Employees w.a. from 1.6.1998 at 11% of Basic Pay
vide G.O. (P) No.:117, Finance and Planning (FW.PC.I) Dept.,
Dt.3.7.1998. It was ordered therein that Interium Relief be shown
as a distinct element and it does not count for calculation of any
allowance, encashment of leave or pensionary benofits, etc.

2. In the refarence cited, the Pay and Accounts Officer,
Hyderabad has stated that during the period of surrender of
Earnod Loave while in Service, the employees shall receive the
cash equivalent to leave salary and hence it _is presumed thatthe
omployees areoligible to draw the Interim Reliefinthe encashment
of Surrender Loave, during the service.

3. The Interim Relief is not termed as ‘Pa; or YWage’ cr
‘Allowance’. As such it does not m{ﬁem of lezve
lncludmg encashment of Eamed Leave (SurrenderLeave, durin
the Service. The presumption of the Pay ard Aczoti 56!‘2?‘2
theretore, not correct. =

_— A.RJAYA PRAKASH,

Secrelary to Govemment (FP).
BIT &I S38owm
GOVERNMENT OF ANDHRA PRADESH
ABSTRACT
Amendments to A.P. Revised Pension Rules, 1980 and the
A.P.G.S. (F.P. Rules, 1964- Issued.
FINANCE & PLANNING (FW-PENI) DEPT.
G.0.Ms.No.188 Dated:22.8.1998
Read the following:
From the S.R.D.A.G. (Pension) D.O.Lr.No.PMW1/1-
1(17)97-98/71, d1.30.9.1937.
ORDER:

In the letter read above, the Accountant General AP., has
suggested to amend rule 50 (6) (a) () of the A.P. Revised
Pension Rules, 1980 and rule 8 (1) of the Andhra Pradesh
Govemnment Servants (Family Pension) Rules, 1664, statingthat
there is no provision to cover the situation for payment of Family
Pension to the eligible child of a widow consequent on the
remarriage of the widow. The existing rule provides for payment
of Family Pension to the eligible child only on the death of the
widow but not on the remarriage of the widow. Therefere, the
suggestion of the Accountant General has been examined in
detailed and amendments are issued to the Andhra Pradesh
Revised Pension Rules, 1980, and the Andhra Pradesh Govemn-
ment Servants (Family Pension) Rules, 1964.

2. The following notifications will be published in the Andhra
Pradesh Gazetts.

NOTIFICATION-I

In exercise of powers conferred by the proviso to article 309
of the Constitution of India and of all other powers here-unto
enabling, the Governor of Andhra Pradesh hereby makes the
following amendments to the Andhra Pradesh Revised Pension
Rules, 1980.

2. The amendment hereby made shall come into force with
immediate effect.

AMENDMENTS

In the said rules, for item (ii) of clause () of sub-rule 6 of rule
50, the following shall be substituted namely,

“(ii) On the death or remarriage of widow, her share of the
Family Pension shall become payable to her eligible child.”

NQTIFICATION-II

The exercise of the powers conferred by the provisio to article
309 of the Constitution of India and of all other powers here-unto
enabling, the Governor of Andhra Pradesh hereby makes the
following amendments to the Andhra Pradesh Government Ser-
vants (Family Pension) Rules, 1964.

2. The amendment hereby made shall come into force with

immediate effect.
AMENDMENT

In the said rules, for item (1) of rule 8, the following shall be
substituted namely:

“(1) PRIORITY AMONG WIDOWS OF A GOVERNMENT
SERVANT":-

"Where the officer is survived by more than one widow, the
pension will be paid to them in equal shares. On the death or
remarriage of a widow, her share of pension will become payable
to her eligible minor child. It atthe time of her death or remarriage
of widow leaves no eligible child, the payment of her share of
penslon will cease”. )
(BYORDERANDINTHE NAME OF THE GOVERNOROFA.P.)

A.R.JAYA PRAKASH,
Secretary to Government .
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